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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: Fisheries Liaison
	From Name: 
	Routing Code: F/PIR
	Address: 1601 Kapiolani Blvd., Suite 1110
Honolulu, HI   96814
	Telephone Number: 8089732935
	Telephone Extension: 
	Billet Title: Associate Administrator
	Billet Number: 2600
	Rank Requested: O-5 / CDR
	GS_GM Equivalent: GS-13/14
	New Billet_Yes: X
	Immediate Supervisor: Michael Tosatto
	Title: Deputy Regional Administrator
	Supervisor_Telephone Number: 8089732935
	Supervisor Telephone Extension: X281
	Educational Requirements: In addition to the basic requirements for entry to the Corps, an advanced degree (MBA, MPA, MS in marine affairs or related field) is necessary.  Experience can be substituted for specific educational requirements.  Formal training or experience in fisheries management is beneficial.  
	Other Qualifications: Familiarity with NMFS programs, such as experience on fisheries vessels, or with regional or HQ offices is desirable.  Familiarity with Pacific, specifically Pacific Islands fisheries issues is beneficial.   
	Billet Description: This billet is located in the NMFS Pacific Islands Regional Office in Honolulu, HI.
The officer in this billet will serve on the Regional Administrator's staff and be responsible for the coordination of regional resource management and fisheries research programs and policies, including special projects in support of critical program needs.  The officer is expected to interact with senior staff throughout NMFS and other NOAA line offices, as well as with representatives of federal, state, and territory agencies, uniformed services, fishing industry, academia, and environmental groups.  During many of these interactions, the officer will be representing the Regional Administrator.  The officer will be expected to provide the Regional Administrator with advice on major policy issues under consideration at the regional, national, and international level.    
	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities:  - Assist the Deputy Regional Administrator in providing oversight of internal Regional operations, policies and procedures, strategic and program planning, budget formulation and execution, resource allocation and accountability, and administrative practices.
 - Identify issues and make policy recommendations to the Regional Administrator concerning regional programs.
 - Complete special assignments and projects to further the mission of the region and NMFS.  
 - Represent the Regional Administrator at appropriate regional and national meetings, on working groups, and other forums where Regional activities are affected.  
 - Ensure effective communications with other NOAA organizations, and other agencies.  Maintain professional contacts with individuals from pertinent agencies.  
 - Work directly with the Deputy Regional Administrator to develop and implement regional operating protocols involving the Science Center, the Fishery Management Council, and NOAA Office of Law Enforcement.    

	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: This is a high visibility assignment.  The incumbent will become intimately familiar with the management processes and personalities of high level officials within NMFS, NOAA, and other agencies, and the political arena that NMFS operates in.  Upon completion of this assignment, the successful incumbent will be highly qualified for a NMFS or NOAA HQ assignment or to serve as Deputy to any NOAA line office administrator.     
	Additional Comments:  - Work directly with the Deputy Regional Administrator to develop and facilitate action teams to achieve regional goals and objectives.  
 - Coordinate accurate and timely responses to Congressional, constituent, DOC, NOAA, and NMFS requests for information.
 - Participate in research planning processes, including ship scheduling to ensure Regional objectives are accomplished.
 - Perform other duties as assigned by the Deputy Regional Administrator, including routine collateral duties.   
	Supervisor Signature Date: 1//22/2005
	Reset Page 2: 
	New Billet_No: 
	Billet Priority_A: X
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 


